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ITos102xeHHe 00 apXuBe MIKOJIbI
I. O6mue nosnoxenus J
1. Ilonoxenne o6 apxuBe MBOY Hosocenosckoit COILl Ne5 paspa6Gorano [B

COOTBETCTBHHU ¢ THUNOBBIM NOJI0XKEHHEM 00 apXHUBe OpraHW3alliu, yTBEPKIAEHHBIM
npukasom Pocapxusa ot 11.04.2018 r.
2. ApxuB MBOVY Hoocenosckoii COIIl Ne5 BeicTynmaer HCTOYHHUKOM
KOMIUJIEKTOBAHMSl T'OCYJIapCTBEHHBIX, MyHULUNAIBHBIX apXUBOB (Hajiee — ApXHB
LIKOJIbI).

3. ApXuB IIKOJBI CO3/a€TCSi Ha MpaBax CTPYKTYPHOrO IOJpa3zeseH
OCYUIECTBIISIONIEIO0 XpaHEHWE, KOMIUIEKTOBaHMe, y4eT M HKCIOJIb30Ba
NOoKyMeHTOB ~ ApxuBHOoro ¢onga Poccuiickoii ®expepannu, JOKYMEHTOB
BpeMeHHbIX (cBbilIe 10 j1eT) CpOKOB XpaHEHHs], B TOM YKCJIE 110 JHYHOMY COCTa
00pa3oBaBLIMXCS B JESATENBHOCTH ILIKOJBI, & TAK)KE IMOATOTOBKY JOKYMEHTO
nepejgavye Ha IIOCTOSHHOE XpaHEHWe B TOCYIApPCTBEHHBIH (MYHHULUIAILH
apXuB, HCTOYHUKOM KOMIUIEKTOBAHHSI KOTOPOT'O BBICTYIAET IIKOJIA.

4. ApXMB IIKOJBI B CBOEH JESATEIBHOCTH PYKOBOJCTBYETCS (Deﬂepanbuql

3akoHoM ot 22.10.2004 N 125-®3 «O06 apxuBHoM jeine B Poccuiicko
@enepaurn», 3aKOHAMHM, HOPMATHBHBIMH MPaBOBBIMH aKTaMH PocCHICKO
®enepauun, cyonekroB Poccuiickoit Menepaunu B chepe apXuBHOro jena M
AIeJIONPOU3BOJICTBA, MPABUJIAMU OPraHMU3aLMK XpaHEHUs, KOMIIEKTOBaHHUs, y4eTa
M HCIOJIb30BaHMs JIOKyMEeHTOB ApxuBHOro (ounna Poccuiickoii ®enepauuu |
APYTUX apXHWBHBIX JOKYMEHTOB B I'OCYJapCTBEHHBIX OpraHax, opraHaXx MECTHOTIO
CaMOYIIpaBIIEHUS] U OpraHU3aIUsX.

II. CocTaB 10KyMEeHTOB ApPXHBA MIKOJIbI

5. ApXHB UIKOJIBI XPaHUT:
a) JIOKYMEHTBI MOCTOSIHHOTO U BpeMeHHBbIX (cBbiuie 10 JIET) CPOKOB XpaHEeHHS, [B
TOM YHCJIe JOKYMEHTBI 10 JIMYHOMY COCTaBy, 0Opa30BaBIIHECS B JESATEIBLHOCT
B
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LIKOJIBI;
0) NOKyMEHThl TOCTOSHHOTO XPAHEHHs M IOKYMEHTHI 110 JIHYHOMY COCT
(onna(oB) opraHu3anni-Npe IIeCTBEHHUKOB (IPU UX HATHYKH);




B) apXMBHbIe (DOH/IBI TUYHOTO MPOUCXOXKIACHHS (TIPU UX HAJIUYUH ),
r) ¢pona nonb3oBaHus (apxuBa) (IPU HATHYHHN);

1) CIPaBOYHO-TIOUCKOBBIE CpEJACTBA K JOKYMEHTAaM MW YYeTHbI€ JOKYMEHThI
ApXxuBa UIKOJIbI.

I11. 3apauu ApxuBa HIKOJIbI

6. K 3ajayam ApxuBa IIKOJIbI OTHOCSITCS:
6.1. Opranusanus XpaHeHHs IOKYMEHTOB, COCTaB KOTODPBIX IPeAyCMOTPEH
NyHKTOM 5 Hacrtosiero [lonoxenus. |
6.2. KommiekroBaHue ApXuBa ILIKOJbI JOKYMEHTAaMH, OOpa30BaBLIMMMUCS| [B
NEeATeIbHOCTH IIKOJIBI.

6.3. Y4er 10KyMeHTOB, HAXOASAIINXCS Ha XPAHEHUH B APXHBE LIKOJIbI.
6.4. Vicnosnb30BaHue JOKYMEHTOB, HAXOISIIMXCS HA XPAaHEHHH B APXHUBE HIKOJIB.
6.5. Meronuyeckoe pyKOBOJACTBO M KOHTPOJIb 3a (OPMHPOBAHMEM | M
opopmiieHHeM el B CTPYKTYpHBIX IMOJApa3ieieHHsiX OpraHu3aluy | W
CBOEBPEMEHHOM Iepesadeit ux B APXHUB IIKOJIBI.

IV. ®yukuun ApxuBa mKoOJIbI

7. ApXHB LIKOJIbl OCYILECTBIISIET CIEAYIOUIHe YHKIIUK:

7.1. Opranusyer np1eM JOKyMEHTOB MOCTOSIHHOIO U BpeMeHHBbIX (cBbime 10 i
CPOKOB XpaHEHHs, B TOM 4YHCJE€ IO JIMYHOMY COCTaBy, 0Opa3oBaBIIUXCS
JEeSATEJIbHOCTH IIKOJIbI, B COOTBETCTBUHU C YTBEP)KICHHBIM I'paduKom.

7.2. Bener yuer 10KyMeHTOB M (DOHIOB, HAXOISIUMXCS HA XPaHEHUH B ApxmBe
LIKOJIBI.
7.3. llpexncraBiser B TroCyIapCTBEHHbBIH (MyHHIHIIAIbHBIN) apXWB y4eTHble
CBeJleHHss 00 oObeMe M cocTaBe XPAHSIIUXCS B apXHBE MIKOJIbI IlOKyMeH”IC:lB

ApxuBHoro ¢onzna Poccuiickoit ®@enepaiu U Apyrux apXUBHBIX TOKYMEHTOR
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donna Poccuiickoii Peneparuu.
7.4. CucremMaTu3upyeT U pa3MellaeT JOKYMEHTBI, MOCTYIAoIIHe Ha xpaHeHn
APXUB 1IKOJIbI, 00pa30BaBILIKECs B XO/€ OCYILIECTBICHHs AeITeIbHOCTH IJJKO.HI)I
7.5. OcyuiecTBisieT MOArOTOBKY H MPE/ICTABISET:

a) Ha pacCMOTPEHHE M COIJIAaCOBAaHME JKCIEPTHOW KOMMCCHH LIKOJIbI OMHUCH

aKTbl O HEMCIIPABUMBIX ITOBPEXKICHUAX apPXUBHBIX JJOKYMEHTOB; |
0) Ha yTBepXkIeHME OJKCIEPTHO-TIPOBEPOYHON KOMHCCHM  (heaepanbHOrp

BiacTH cyobekra Poccuiickoi ®enepanyu B chepe apxusHoro aena (nanee — D
aApXWBHOTO YUYPEIKIAECHHUs) OIUCHU JIeJ]1 TOCTOSIHHOTO XpaHEeHHSI;

B) Ha coryacoBanue DIIK apXMBHOroO yupexeHHs WK TOCYapCTBEHHOTO apXH
cyobekta Poccuiickoit @Denepaunn (MyHHUMNAILHOTO apxmBa), B  CIIYH




HaCJICHUsI €ro COOTBETCTBYKILIWMH IIOJJHOMOYHMSIMH, OIHCH JAeJI I10 JIMYHOMY

COCTaBy; |
r) Ha cornacosanue DK apXMBHOTO yupekaeHHs WK TOCYAapCTBEHHOTO ap
cyovekra Poccuiickoii ®enepaunu (MyHHIMNAJIBHOTO apXuBa), B  CIY
Ha/IeJIeHUss €r0  COOTBETCTBYIOIUMMH  IOJHOMOYHMSIMHM, aKkThl 00  yT[
JOKYMEHTOB, aKThl O HEMCIIPABUMBIX MOBPEXKICHUSIX apXUBHBIX JOKYMEHTOB;
J1) Ha yTBEPXKJAEHHE TUPEKTOPY ILIKOJIbI ONUCHU JeJl TIOCTOSIHHOTO XPaHEeHMs, OI
BpeMeHHBIX (cBbilie 10 J€eT) CPOKOB XpaHEHHs, B TOM 4YHCJE OIMCU Jell
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JIAYHOMY COCTaBYy, aKThl O BBIJACJICHHH K YHHUYTOXEHHIO apXHBHBIX JTOKYMEHTOB,

HEe MOJJIekKAIINX XPAHEHHIO, aKThl 00 yTpare JOKyMEHTOB, aKThl O HEUCIIPABH
MOBPEXK/ICHUSX apXMBHBIX JIOKYMEHTOB, YTBEpIXKIEHHbIe (COrjacoBaHHbIE) O
WIH  TOCYJapCTBEHHBIM  apXxuBOM  cyOwbekta  Poccuiickoit  ®enepal
(MyHHUIMIANBHBIM APXMBOM) B Cllydae HaJeJeHHs €ro COOTBETCTBYIOLI
MIOJIHOMOYHMSIMH.

7.6. Opranusyer mnepenady JIOKyMeHTOB ApxuBHOro ¢onma Poccuiic
Dejiepallid Ha MOCTOSIHHOE XPaHEHHWE B TOCYIAapCTBEHHBIH (MyHHMIMIAIbH
apXuB.

7.7. OpraHusyeT ¥ NPOBOAMT SKCHEPTU3Y LEHHOCTH JOKYMEHTOB BpEMEHE
(cBbite 10 1€T) CpOKOB XpaHEHHs, HAXOISIIMXCS Ha XpaHEHHH B ApXHUBE IIK(

B ICJIAX 0T6opa AOKYMCHTOB JIJIsI BKJIIFOYE€HHSI B COCTaB ApXI/IBHOI‘O (bOHI[a

Poccuiickoli ®enepanuu, a Takke BbISBIEHHsS JOKyMEHTOB, He IOJUIEXal
JlaJibHeH1IeMy XpaHeHHIO.

7.8. IlpoBomuT MeponmpHsATHS IO OOECIeYEHHI0 COXPAaHHOCTH IOKYMEHTOB,

HaXOSIMXCS HA XPaHeHUH B APXHUBE IIKOJIBI.
7.9. Opranusyer MHQOPMHUPOBAHHE PYKOBOJCTBA M PAGOTHUKOB OpraHU3alMy
COCTaBe U COJIEPI)KAHUU JJOKYMEHTOB ApPXHBA IIKOJIBI.

7.10. UudopmupyeT nojsp3oBateseil Mo BOMPOCaM MECTOHAXOMKAEHHsS apXMBHbIX

JIOKYMEHTOB.
7.11. Opranusyer Bblaauy JOKYMEHTOB M JeJl 1Jis paboThl MM BO BpeMeHH
I10JIb30BaHKE.
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7.12. VicrioniHsieT 3ampochl MOJIb30BaTelNei, BbIIaeT apXUBHbIE KOITMU JJOKYMEHTOB,

apXWBHBIE BBINMUCKU U apXUBHBIE CIIPABKH.

7.13. Benet y4eT UCIONB30BaHUs JOKYMEHTOB APXHBA LIKOJIBI.
7.14. Cospaer ¢doHA nNONB30BaHUS ApXHBAa IIKOJABI M  OpPraHU3yeT g
MCII0JIb30BaHUeE.
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7.15. OcyuiecTBisieT BeJleHHe CIPABOYHO-TIOUCKOBBIX CPENCTB K IOKyMeHTam

ApXuUBa IIKOJIBI.
7.16. Y4acTByeT B pa3paboTke JOKyMEHTOB LIKOJIbI [10 BOMPOCAM apXHBHOTO I
U JI€JIONPOM3BO/ICTBA.

7.17. Oxa3bIBaeT METOJAUYECKYIO TOMOILb:

J1a

a) cny>i<6e ACJIOINIPOU3BOJACTBA IIKOJIbBI B COCTaBJICHUH HOMCHKIJIATYpPbl CJI,

GopmupoBanur U 0POpMIIEHUH JeT;

0) CTPYKTYpHBIM HOApa3sjiefeHHsM UM pabOTHUKAM IIKOJIBI B MOArOTOR
JIOKYMEHTOB K Ilepeiaue B ApXHB ILIKOJIBI.




V. IlpaBa ApxuBa mKoJbI

8. ApXMB LIKOJIbI UMEET MPaBo:

a) MPEeACTAaBJISATH JAUPEKTOPY MIKOJIbI MPEAJIOKEHHUSI 110 COBEPLICHCTBOBAHHKO
OpraHusalliid XpaHCHHUS, KOMIUJICKTOBAHUSA, y4de€Ta M HMCIIOJb30BaAHMS apXI/IBHblb(

JIOKyYMEHTOB B ApXHBe LIKOJIbI;

©) s3anpammBaTh B  CTPYKTYPHBIX  TIOJpa3JeIeHUsIX  IIKOJbI  CBEAEHMS,

HeoOXouMble 17151 paboThl ApXHBa LIKOJIBI;

B) /JaBaThb PEKOMEHJALUMH CTPYKTYpHBIM MOJpa3/ejeHusM OpraHu3aluu
BOIIPOCAM, OTHOCSILIIUMCSI K KOMIIETEHIIMM APXHBA IIKOJIbI;

r) UMH(GOPMHMPOBATH CTPYKTYpHbIE MOApa3/iesieHHs IIKOJbI O HeoOX0IUMOC

rnepeaadyn NOOKYMEHTOB B ApXPlB IIKOJIbI B COOTBETCTBHUHU C yTBep)KI[eHPt]:

rpadukom;
1) TMPUHMMAaTh ydacTHe B 3acefaHusX LIeHTpasibHOW 3KCIepTHO-TPOBEPOYH

komuccun npu  DenepanbHom  apxuBHOM  areHtctBe, OIIK  apxuBHOTO

YUpexKACHHUS.
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